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CLASSIFICATION SPECIFICATION

TITLE: SENIOR CODE ENFORCEMENT OFFICER

DEFINITION 

Under general supervision, to assist with the coordination of the City’s code enforcement activities.  To perform the

more complex office and field duties associated with the interpretation, application and enforcement of municipal

and other related codes dealing with zoning, land use, building, housing, dangerous buildings, inoperable vehicles,

noise, litter, sanitation, weeds and other public nuisance code provisions.  To coordinate and provide training and

supervision to code enforcement and clerical personnel, and to do other related work as assigned.

REPORTS TO: Code Enforcement Manager

SUPERVISION RECEIVED AND EXERCISED 

Receives general supervision from the Code Enforcement Manager.  Exercises close to general supervision over

Code Enforcement Officers and Technicians.

EXAMPLES OF DUTIES  

Typical duties may include, but are not limited to, the following:

• Ensure compliance with City codes and ordinances which pertain to such areas as nuisances, zoning, building

codes , weed a batem ent, inope rable veh icles, sub standa rd hous ing, dang erous b uildings, he alth and s afety

and other related property maintenance requirements.

• Rece ive and inve stigate co mpla ints and s urvey the C ity for possible  Code  violations.  Ex plain ordina nces to

citizens and work with citizens to gain voluntary compliance with applicable City ordinances and codes.

• Inspec t dwellings, b uildings, vac ant lots, bus inesses  and co mm ercial prop erties for vio lations of ap plicable C ity

ordinances and codes.

• Prepare reports and notices regarding related ordinance and code violations.

• Operate a computer, using applicable software to perform required research and maintain case investigation

records.

• Issue, w hen req uired, citation s and d irectives to o ffending  parties, ou tlining or des cribing ste ps for co mplian ce. 

Represent the City in hearings or court proceedings.

• Seek , when re quired, pro secution  through  the Mu nicipal Co urt system ; coordina te efforts th rough th e City

Attorney’s Office, assist with complaint preparation; appear at arraignments and provide court testimony as

needed.

• Perform  the m ore com plex and  specialized  duties as sociated  with code  enforce men t.

• Req ues t ass istan ce fr om  othe r dep artm ents  and o utsid e age ncies as  nece ssa ry.

• Assist with the scheduling of workloads and provide supervision, training and technical assistance to code

enfo rcem ent and cle rical p erso nne l.

• Assist in the preparation of billing and tax liens relative to administrative abatements.

• Serve as Acting Code Enforcement Manager as required.
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QUALIFICATIONS

Know ledge of:  

• Land use, zoning, health and safety and related codes and ordinances.

• Investigative and persuasive techniques, effective public contact skills, basic computer opera tion and report

writing skills.

• P.C. 832 rules of evidence and related procedures.

• English grammar and m ethods of report writing.

• Bas ic m ap re ading  and r elated lega l desc ription s of re al pro perty.

• City policies and procedures.

• Principles of supervision, training and performance evaluations.

• Mode rn office p ractices , proced ures an d equipm ent.

Ability to:  

• Plan, organize, assign, supervise and review the work of cod e enforcem ent and adm inistrative support

pers onnel.

• Understand and interpret City policies and procedures.

• Understand and interpret applicable City codes and ordinances.

• Explain Riverside Municipal Code regulations as assigned.

• Hand le the m ore com plex and  sensitive inv estigations  and issu es involving  code e nforce men t.

• Handle misdemeanor complaint procedures.

• Comm unicate clearly both orally and in writing.

• Establish and maintain cooperative work relationships with the public and fellow employees.

• Research, extract and retrieve appropriate data from other departments and outside agencies.

Education and Experience: 

Any com binat ion of  expe rienc e and  educ ation  that w ould lik ely pro vide th e req uired  kno wledge an d abilitie s is

qualifying.  A typica l way to obtain th e know ledge an d abilities wou ld be:  

Education: Equivalent to completion of the twelfth grade.  The completion of one year of college (30

semester units) from an accredited college or university may substitute for one year of

experience.

Experience: Three years of increasingly responsible experience in the area of code enforcement

com para ble to  that o f a Co de C om plianc e Of ficer  I/II with  the C ity of R ivers ide, p refe rably

supplem ented by c ollege level c ourse w ork in plan ning, building , code en forcem ent,

administration of justice or a related field.  Supervisory experience in a Code Enforcement

related field is highly desirable.

MEDICAL CATEGORY:    Group 1
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NECESSARY SPECIAL REQUIREMENT

Possession of an appropriate, valid class “C” California Motor Vehicle Operator’s License.

Possession of a level 3 P.C. 832 Peace Officer’s Standard and Training (POST) Certificate at the time of

emp loymen t.

Possession of any com bination of a Statewide California Association Code Enforcem ent Officials (SCACEO ),

California Association Code Enforcement (CACE) or American Association of Code Enforcement (AACE) Zoning

Enforcem ent Officer and Property Maintenance  & Housing Inspector certificates are highly desirable.

The City of Riverside Career Development Programs - Professional Development Certificate and

Manager/Supervisor Certificate are highly recommended.

CAREER ADVANCEMENT OPPORT UNITIES

FROM: Senior Code Enforcement Officer

TO: Code Enforcement Manager


